ATS—Installation and Use of a Scanner

With ATS you have the ability to scan documents directly into your database,
provided your scanner is connected with a local connection and is Twain
compatible. If your scanner is NOT Twain compatible or is a network scanner
you still can grab the files off your hard drive or a network drive with one

additional step.

Connect your scanner and be
sure to install the latest Twain
compatible driver provided by
your scanner’s manufacturer.
Then, verify that you have the
ability to scan an image or
document in Windows Paint

What do you want to scan?

Select an option below for the type of picture you
want to scan.

* Color picture

" Grayscale picture

" Black and white picture or text
" Custom Settings

You can also:
Adjust the quality of the scanned picture

Scanner Install for ATS:
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Run the Scanner Install Utility found at File, Utilities, “Run ATS Scanner
Install”. Follow the prompts to Install the scanner (this will vary with different

models and manufacturers)
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ATS—Installation and Use of a Scanner

To use your scanner to scan documents directly into your database with a
compatible scanner.

One method is by selecting Athletes—>Quick Functions—>Quick Electronic File Loading.

m Injuries Modalities Rehabs Limitations Strength Meds _ Med Services
£, Add an Athlete

Add an Athlete (Quick)

Search Athletes 3
Modify Athlete Info 3
Seasonal Athlete Update

List/Query Tool

Multiple Athlete to Team Utility

“E "Quick" Functions
@ Quick Multi-Function
"Bulk" Functions

I Quick Electronic File Loading l

Quick Paperwork (eFiles, Athlete Forms)
r Quick Athlete Pictures, Passwords and IDs
Quick Athlete Teams

Check Out Equi

If you intend on scanning the document directly into ATS
Do yeu have a scanner attached? select “Yes” by selection “No” it will allow you to select docs
- from your computer.
Yes Mo
Electronic Quick File Import — O X
HHele:“ v| soe Date: A -
Injury: | w
Type: | v| [] Private Record
Description (max 120 characters) [ Athlete See
5Scan Page
Resolution:  Low + [ Use Auto Feeder?
Color: Black and White ~ || Duplex Scan (IF Available) Scan
Actions
Save Remove View Cloze

Because not all manufacturers adhere to indus darc SCaAnnel y unt for the variety of scanners

available. You may hav pour files to disk; ctly.

Using the quick import, use the dropdown list to select the athlete. If the document is for a specific
injury, use the dropdown to select the injury. Select the file type, this list is editable, please review
the editing dropdown list help doc. Give the file you are uploading a description, this will be visible
on the eFile screen when you look at the attached documents.
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https://www.athletictrainersystem.com/pdf_files/Edit_Dropdown_Popup_List.pdf

ATS—Installation and Use of a Scanner

You can also scan directly to athlete profiles by going to the eFile tab in the profile. This can be a general document for
the athlete.

82 Athlete - Winchell, Mike (=N [EcR =)

[ Archived [ Gearedto Play / / ~ €L CTP Status: Cleared -
[k J[ J[winchen | || ToamsSpot/Evert Status Postion/Dis | s OF cT
sy [ [(PE) Suffed
Nick P ~
e | | Froncuns | Joe Tech Men Footbal Active
Peferame | |
Phone: | | vear:[Serior ]k

Gender[Mae | DOB: 4/2%61399 v T o+ IR < >

Email. | | Ae23 [ Marks, Comp [ ] Cog Concuss Complete Card View
Injury ~ Medication Concuss Evals Medical History General Insurance Emergencyl eFiles/Docs/Dates Wadditional Info  Motes/Staff/Msg = Strength

efiles  Paperwork Athlete Forms  Athlete Portal Dates & Login History

[ Date Doc Type Description —
=1Yr 2021

- | M: December
[ 12/30/2021 1] Paperwark archive copy created on 12/30/2021 5:45:49 AM by: Joe Streckfus vl_
O 12/30/2021 0 Paperwork archive copy created on 12/30/2021 9:47:24 AM by: Joe Streckfus|
Injury - Winchell, Mike = =R =
O 12/z0/2021 0 Paperwork archive copy created on 12/20/2021 1:58:30 PM by: Joe Streckfus| =
General InjuryInfo  Injury DeffHow Athlete  Mames | Winchell. Mike ] In I Status: Resolved T
BodyPart Calf T mwed oo v | y[w] Fem? L FollowUp [1
gl ; . = = | Mark for review M|
nj 1: Strain Reported:  0/27/2021 [ ] @ EMS Requred [ ]
w °  RuntoPlay / / v ° Days0 SeasonEnding [
i * Resoved: | | v €L Days:226 Resolution - &
Side: Bilateral i+ Happened during: * & Atletic Trainer 18 Bypass NCAAHS? []
Mol -\ Plaving Surface: - |&¥  Joe Streckius -
Record: [ 4 of 3 [ bl SMO. - @ EventTypeiName: - ¥ Team: Joe Tech Men Football -
Severity: T & SurgeryRequired? [Jon 1/ veL Ins Status: -

(IS [ Private Record | Cerd View
Payments  Inffice Tracking FM Evals CostLog Covid-13

- 3 -
@ Lj Eka@&-( %H?W +Athlete | Save | Remove Athlete | S{ .. o0 Rehsb Lmiation Sewice Concuss Evals Refemsl Notes/Stafi/Msg  Hotes/Mors Evaluaunrength NCAA/HS  Claims
O offe Doc Type Description “

You can also choose to upload an eFile from
the Injury tab, to tie it directly to that injury.

Electronic Quick File Import — Record dof o [BHF
Actions:
Athlete: |[IENITTR | ees Date- S/ms2022 - « > Show All

reer: | J UGB B

Type: | ~| [ Private Record
Tt — [ Athlete See
!

Scan Page
Resolution:  Low ~ [ Use Auto Feeder?
Color: Black and White ~| | Duplex Scan (IF Available) Scan

These screens are to only serve as examples. There are other screens throughout the ATS Desktop that allow you the
ability to upload an eFile. Use the screen that you are most comfortable with or use to do your documentation.
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Attaching documents without a scanner attached:

If you do not have a scanner that is directly attached to your computer, you are still able to attach files to ATS.
These files will need to be scanned and saved to either your local hard drive, or some type of network drive or

cloud.

81 Athlete - Winchell, Mike

[ Archived

|M\ka ||:| |Wmhel| | ‘

=g [ =g )
Nickname | | Pronouns |
Peferame | |
Phone: | | vear Serior e
Gender[Mae | DOB: 4/26139 v
Emai: | | Agezs

Injury  Medication Concuss Evals

efiles  Paperwork Athlete Forms  Athlete Portal Dates & Login History

Medical History General Insurance  Emergenc

[] Qearedto Play / /

~ | Team/Sport/Event

Joe Tech Men Football

Recer [[d ] for 1 B

¥ €L CTP Status: Cleared

Status Position/Dis

Active

Bl o] €

] Mark i [] Cog Concuss Complete
&Files/Docs/Dates Wddtional Info  Motes/Staff/Msg  Strength

Lo =

As Of CT

>

Card View

Example: if you are going from the
athlete profile, and want to attach a
document you have already. When
you click new and see the Scanner
Attached Prompt, tell it NO and you
will then be taken to the screen below.

[ Date
-|Yr. 2021
- M: December
[ 12/30/2021
O 12/30:2021
O 12/20/2021

Record: [[4] 4

FHORGRES 20

Doc Type

0
Q
0

of 3k [kl

Description

Paperwork archive copy created on 12/30/2021 9:45:43 AM by: Joe Streckfus
Paperwork archive copy created on 12/30/2021 9:47.:24 AM by: Joe Streckfus
Paperwork archive copy created on 12/20/2021 1:58:30 PM by: Joe Streckfus

Save Remove Athlete = Search Close

A

Do you have a scanner attached?

&

Athlete: |Winchell. Mike ~ | wee Date: 51172022 ~
Injury: -
Type: | v| M Private Record

Description (max 120 characters)

[ Athlete See

Actions

View Close

When you see this screen, you
can select the injury if necessary,
as well as the type of file you are
uploading.

Give a description of what the file
is in the Description box.

Once you have completed the
dropdown information and given
a description, you are ready to

Grab the file you want to upload and drag
it to the open upload screen from your
desktop or file explorer.

either select load or drag the file
from your computer directly into
the window.

Please select a file to Upload...
« “ 4 B s ThisPC + Desktop >

Mew folder

Organize +

~ [ Search Desktop

Search and attach the file, using the Load File Button.

These screens are to only serve as examples. There are other screens throughout the ATS Desktop that allow you the
ability to upload an eFile. Use the screen that you are most comfortable with or use to do your documentation.

Copyright © by Keffer Development Services, LLC



