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SWAY Medical Partnership

Through a partnership with SWAY Medical, we are pleased to give you the ability to take concussion
information reports from SWAY and copy that into the Athlete’s eFile records. This is designed to

take the most recent evaluation done with SWAY and put the report in the records in ATS

Setting Up your Database to Interact with SWAY:

There are settings that will need to be enabled and set up prior to you being able to gain access to

the concussion information from SWAY.

Step 1A:

You need to ensure that the concussion module is enabled for your database. Go to the Admin Tab—> Site
Information—> Modules. Then go to the General modules and ensure there is a check mark beside

Concussion.
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Obtain your APl Key:

Reach out to SWAY Medical to have them enable your ability to generate an APl Key.

To obtain your API Key, 1: log into the SWAY portal, 2: select organization tab on the left-hand side, 3: Click

the API Key Tab on the top, 4: Select Generate Key. Enter that information into ATS.

Step 1B:
SWAY for a Single Organization

O =5 |

School Key | ATSTEST45T
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If you have multiple schools using SWAY skip to Step
1C. As a single school/organization place the APl Key
in Site Info. To do that go to the Admin Tab—> Site
Information—>  Claims/EDI/Exchange and
Partner Page 2.

The API Key will be unique for your organization/school
and will ensure correct access to records. Please make
sure to communicate with SWAY to get the correct API
Key for your Organization.
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SWAY Medical Partnership
Step 1C:

This step is for organizations that have multiple schools/organizations utilizing SWAY. Again they will need to
have contacted SWAY and have gotten their appropriate API Key and enter it in their Organization screen.
Go to Admin—> Add/Update Teams & Organizations—> and either the Search Organizations or
All Organizations.

4 Add/Update All Teams
Al Users 4 Add/Update By Organization
#4 Maintenance v Combine Two Teams
i G ATl ' Add an Organization
< Dashboard Statistics —= 4 Search Organizations
ﬁ Data Miner All Organizations
e — =To s
e e - - Actions U
:lJoe Yach | [ Currently Active
DO NOT include a single q /: he in the name
NCAA School ID: | High School ID: | | Med Provider
[ . To get your school 1D pl Dataly
Gity/s/z: | || | Hicmoze
Region: 3 Soe
For Import/Sync Processing ( Sway Medical AP| Key
Outside RefID: | \ (]
Email Nofice: ‘ I {
\
Emergency Protocol Notes Teams /‘

Use the SWAY API Key area to enter each individual organization’s specific API

Step 2:

You will need to go to the Electronic doc maintenance dropdown menu and enable the “SWAY” elecdoc type.

Go to Admin—> Maintenance—> Dropdown/Popup List—> Update Dropdown/Popup Lists, in the Popup
Area, look for ElecDocType. This will come preloaded for your database from ATS, and you will simply need to
put a check mark in the Active column.

Windows Help

@ Site Info

&% Add/Update Teams & Organizations 2

A Users »

# Maintenance b Dropdown/Popup Lists 4 Update Dropdown/Popup Lists

Import Cross-Walk 4 Available Docs/Forms Update Modality/Rehab/Strength Lists
& Popup Area Maintenance _ o >
Popup Area -
BecDocType ~ u
Description Abbrev Sort Active Last Used Athlete See
Form Form 1 [~%] %)
Insurance Card Back Ins Back 1 '~ J
Insurance Card Front Ina Front 1 | |
Modical History 1 =) |
MRI Report MRI 1 %] ]
Physical phys 1 -
Pre-Amval COVID Test Result PRE-COVID 1 =] {>]
Prvate Health Release PHI 1 ]
- : 2 = 5]

SWAY Fle sway 2 L] )
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SWAY Medical Partnership
Step 3:

To ensure your staff has the ability to request on demand documents or update SWAY ID (if necessary) for
the athlete, they will need access to the Concussion module in their user profile.

Go to Admin-—> Users—> Search Users (Active) or the Multi-User Update. They will need read/write access.

LU Windows  Help
sl Site Info
&% AddUpdate Teams & Organizations 3

Add a User...

1  Darta Miner

i# Maintenance * [ Search Users...Active Only
<> Import Cross-Walk 4 Search All Users (Active & Inactive)
<7 Dashboard Statistics —> v Multi User Update

My User...

8. User

Information

Name: [Joe Streckfus

(e ey Administrator Athletic Trainer
[] Coach [[] Doc/Phy/Nurse
[] Student [] Strength/Condition

|

] PRN Staff |3
[] Other

[ > |

<«

am| ail Groups Email/Opt Partial Admin Secure Msg Notes MSC Forms
] Allowed to Submit/Print Claims Group Emails Allowed
] Al [~] Allow Report Exporting Note Batch Allowed
User can See All Injuries on the Athlete Details Screen |

User ID:  |Joe Streckfus | PasSWONd: ssssassssans . -
i T - o lodule CESS A
Disabled On-> Roset u ' a Announcements Read-Write
Supervisor: [ v I Athlete Forms Read-Wiite
. o~ Athlete Screen Read-Write

Email Addr: [|oe@keﬂevdcvclopmcm S0 | @ Athlete Screening Read-Write
Text Addr: | | <&@ a BeadVigs
Title: l ‘ Concussion Read-Write I

i r Nstnl e Viedication ead- e

_j User Multi-Function EI@
Bobby Cox @ n -
User Name Bobby Cox PW . .
Login ID Bobby ~_|  Teams| Modules [Groups Admin MSC  eFiles Certs Insurance Reimburse
Passtrd ------------ S
Maodule Access ~ .

Phaone Read/Write

- Announcements MNone
Email Address a cL Sthicte Fomms N Read Only
Disabled On Athlete Screen None
Administrator Athlete Screening Mone Add Only
ATC W [_EM'FCI - Mope
Student Concussion Mone l
| Do /Phys /Nirse Listribute Medication None
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SWAY Medical Partnership

Step 4 Batch Process:

You have the option with SWAY, to set up a batch import of their IDs/ and most recent test. Go to your Admin Tab and
then select Site Info. Once Site Info loads, select Opt(1) and then the Note/Batch Schedule option.

Windows Help

| % Site Info
&% Add/Update Teams & Organizations »

&) Site Info - Joe Tech = Fol

Pimary Moddes  Socurty mo,.m Onf3) SwoeCard Bing Camy/EDVEschange Predogn Kosk Custom Invertory Set up the days you want the sync to happen.
Primary user tile (ex. Athletic Trainer): |Atnletc Traner | This will process the sync, and pull in the
Sl j cndeoion: Mirow | Baeemy | athletes SWAY ID number for the first time,
Ist Addr Title: | Home Address | 2nd:|School Address Color- d then load th t t luation that
] Force injury screen display for users after login New Row Screen Color an en loa € MOost recent evaluation a
[/] Enable batch report processing based on the schedule defined Use Default was done.

[] smartphone search by team? | Level 1: (250 | Lovels usedare detomined

Weight deficit p ges 10 use for hydration alerts: (2=2%) | evel2: 320 | & Your dminsiator

We recommend each marking each day as

Information Privacy Seltings ¥ t NG . .
£ Allow Privacy S e S et gt e 0 e sync, to ensure no missed evaluations.
& = ging ;‘:‘::x‘:;:«:ﬁ::::m’:@ ] SunL'—] Mon [ Tue [] Wed C]V'lhu [ Fni [ Sat
organzaton’s poices and federastate‘oce aw Baich M,m = Lm
Email/Message Options L —  Clear |
Part 1 Batch Notes P Days: . .
Pt : T3 Son £ Man £ Toe £ wed 1 The [ Fi [ st ATS again will only pull the most recent
[4 Use auto-email for group notices (limitation/injury/note) S coever . o | d t
[ Use delayed delivery for secure messages s e ocument.
rSchool Registration Schedule/info.
Email preface from your school/org for encyption: Dsun[]MonDTueDWedDThuDFrir:sa‘i
s ik
SWAY ID Schedule/info:
Note. All emaifs generated “to staff” from athlete entries are [ Sun Mon [ Tue 1 Wed & Thu [ Fri [4 Sat
controlied by the “Notification.. ” list on the \Admin\Teams area. | Batch Confirm fo: | joe@kefferdevek oim B Cicor |

Save Close

SWAY Import Specific Comments:

In order for the nightly sync to pull in the information, the Athlete’s Name and Date of Birth will need
to match in both SWAY and in ATS. If the names do not match, the athlete record will not be
imported.

Example: James in ATS vs. Jimmy in SWAY, or Gregory in ATS vs Greg in SWAY their records

would not get imported.

The SWAY Sync affects only athletes that are ACTIVE in ATS.
If they are archived, or not active on a team, their information
will not be synced during the nightly process.
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SWAY Medical Partnership

Step 4 Ctd:

After you have completed steps 1,2,3 you will can manually enter the ID numbers for each athlete, should you
choose to not doe the batch import.

The SWAY Medical ID is located in the Concussion Tab on multiple screens in both he ATS Desktop as well
as the ATS Staff Portal in the Other Tab.

€1 Athlete - Davis, Crash [~ |
[ Cleared to Play 6/10/2022 ~ cL  CTP Status: COeared -
Team/Sport/Event Satus Position/Dis  As Of CcT

Joe Tech Men Basebal Active

Recos (34 10W for + PRI < >

joe @k efferdevelopment com ] Mark for review D Pwk Comp
Injury Medcdionlcmll Evals l»«mc Hstory General Insurance Emergency efiles/Docs/Dates  Additional info — -
SofConcussions (6 | [ FaceMask []MouhPece [ ClearedbyNeuoiogyTest [ Helmet ~Sway Medical Profile ID
Last symptom free:  /  / v § 651939 |L—‘
Assessed T No Lost Con | No Bal Prob | SAC | Std. BESS Enors_| Symptom Se Maddocks | Admin [ Change_]
12/27/2021 0338 i T |
:ﬁ% g:g Athlete Year Team Player Postion Ceared PPWK = CCC | Bithdate Gender | Email L}
05/19/202103:00 Brewster, Nick Junior Men Sent by ATS | &) (| O 7/419%0 Male
05/17/2021 1204 Brown, Bamy Freshman  Joe Tech Men Basebal ] [0 [OJ 7142000 Male joe@athietictrainersys...
12/02/2020 03:31 Calderon, Stephan Junior Men Sent by ATS O O O 11716/1953  Male
07/23/2020 03.28 durior Joe Tech Men Footbal O 0O O sn52001 | Mele
0715720200954 Freshman  Men Sent by ATS O O O 10261982 Male
Grad 2013 Joe Tech Men Basebal O O O 5191398 Mae joe@kefierdev.com
Freshman  Men Sent by ATS |2 | ) [J 10/1/2000 Male
Junior Men Sent by ATS CIRCINRON saasesivee
Junior Men Sent by ATS O [=] [J 5/1/1988 Male
Junior Men Sert by ATS ] [ [0 5171988  Male
Record: [|4 § 1 | A ¥ ]
Junior Men Sent by ATS | O [0 51/19%8 M
3 Junior Men Sent by ATS O lesl [0 s/1/1988 Male
& | Dia : durior  Men Sent by ATS O O 0O 511988 M
S Davis, Hank Junior Men Sent by ATS [m) C O 5171988 Male v
Record: |14 4 350f 83 b Ml < >
Vaccinations  Alerts/Notes
Paperwork Athlete Forms eFiles Notes Physicals Insure Emeam General AcadElig Sickle Cell Lmne .
Assess Date Type No Lost Con | No Bal Pob | SAC = Std. BESS Emors | Symptom Severity = Maddock 1! Py S e
12/27/2021  Post Game 0O (m} 0 0 Joe Sffe/ 12
12/27/72021 Post Game Ol Ol 0 0 Joe m

ATS Staff Portal: JoE TecH

Admin > q‘ Daily @ s L /a T
£\ =0 S h 10 )
Utilities > Meme Sewe Ay g Daryew B Usaty  ASIAe  WyAwe  Ceoseen WAL Eoonmt by
Athletes > Athletes v Search
Injuries
COVID-19 Athlete-Anderson Curtis
Screening Athlete Teams \ Othe Communications ‘ Addit. Info Acad. Eligibility 1 Med Hist | Injury* ‘ Modality* H Meds 1 Rehab
Notes > ‘
‘ Limit Service Notes/Stafi/Msg* Concuss ‘ Ref Insure* Emer ‘ eFiles” FM Evals Strength*® Comments
Modalities > L
Rehabs > Dmver# Sway
Limitations > Profile Id
P,
Evaluations > aaspor; Last Test Date
Medical > ALID Last Saved Test
Services
e Profile Ic
Goncustions> | so# 333333333 Chonge Fome
Medication > =
Distribution Employed: Employed v
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SWAY Medical Partnership

Requesting the SWAY Report in ATS Desktop:

Once you have completed the prior requirements, you will have the ability to “call for a report”. You will need
to go to the athlete’s profile and click the = SWay button in the Concussion tab or eFiles tab. This button
will be available on varying screens.

&1 Athlete - Davis, Crash

[E=EE =
Clearedto Play ©6/10/2022 =~ <. CIP Stalus: Cleared -
Team/Sport/Event Status Postion/Dis | As Of T
Joe Tech Men Basebal Active
Recxrd [ld | 4 o 1 [kl [k <€ >

50| ] Mark forreview [] Pwk Comp (] Cog Concuss Complete: | Card View

biury  Mecicafbn Concuss Evals Ml

# of ConcussiSmi———:c= Mask [ Mouth Piece [ Cleared by Neurlogy Test [ Helmet SR Red ol el
Last date symptomfree:  / / B e | CEEES

Assessed

12/27/20210338  Post Game O ] 0 Joe Streckius | Concussi
12/27/20210338  Post Game O [] 0 Joe Streckfus =
10/05/2021 0250 Daily Symptom Che. m] m] 0 0 0 Joe Streckfus
05/19/20210300  Baseine | O [] 0 Joe Streckius Remove
05/17/2021 12:04 Game Time [m] [m] 0 5 Joe Streckfus .
12/02/2020 03:31 Game Time 0 0 0 23 3 Joe Streckfus ==
07/29/20200329  Game Tme ] [ -1 0 0 Joe: Streckius Print List
07/15/2020 09:54 Baseline O O 18 0 0 Joe Streckfus o
Record: [I4]1d of 8 [P < » | | Card View
Kiosk: 6/1/2022 2:49PM _ Portal: 6/14/2022 4:56 PM
T ope | Sudert D @
&7 & E‘\ﬁ.m@ (-3 & 2N +Ahiete | Save | Remove Athlete  Search | Close

cal History  General Insurance  Emergency  eFies/Docs/Dates  Addiional Info  Notes/Staff/Msg  Strengih

Type No Lost Con | No Bal Prob | SAC | Std. BESS Erors | Symptom Severty | Maddocks | Admin By sway
] ion
O

When the form has been processed, you will get
the completed message below and the PDF
from SWAY automatically loaded into the
Athlete’s eFiles area.

SWAY process completed.

~

|

€. Athlete - Anderson, Bobby

==~
S

Emall: | et @kefierdeveiopment com

[] Archived 7] Cleared to Play v cL| CTP Status: Oeared
[Bobby ] { ‘ [Anderson | ‘Jv v
| Team/Sport/Evert Status Position/Dis | As Of CcT
: Fsg .
Legal Name | Robert Pronoun | He/Him/His -|
F S l—‘ GC Outreach Men CC Basktball Active Forward 5/1/2008
NickName |Bobo | Vac Status|Vaccinated “| DS Central HS Men Gof Active Gusard 1w
Phone: | 724-555-4444 Year; | Jurvor ]G | KOS Central HS Men B, Active Pacher 162012 11/
Gender:| lale v| DOB: 5/10/13%¢ v nae (14 3 BB < >

A2 28 ] Mark for review [ Pwk Comp og Concuss Complete ] Card View

Injry ©  Notes/Staff/Msg ©  Medication * Concuss Evals *  Medical Htory © General Insurance J Emergency “[| eFiles/Docs/Dates °  Rdditional Info *  Strength *

efies ° Paperwork  Athlete Forms ©  Athiete Portal Dates & Login History

OJ Date Doc Type Descrption Atbiete 5  [JESCUE
- Y- 2022 Haw
- Remove
I O es22 0 Concussion evakuation imported from SWAY W/ 0 ] o
Tr—
[ s/5/2022 0 Fom reviewed and signed on 5/5/2022 10:03:12 AM O Dctats
[ 552022 (1 Form reviewed and signed on 5/5/2022 10:59:01 AM ‘W Print List
[ s/5/2022 0 Form reviewed and signed on 5/5/2022 11:13:44 AM [m] Yo Excel
[0 572022 0 Fom reviewed and signed on 5/5/2022 11:16:18 AM o
O s57202 0 Fom reviewed and signed on 5/5/2022 1:55:20 PM 0
-|Yr: 2021 - CovSer
= | M: December + CovSer
(R F7 777 B Paperwork archive copy created on 12/27/2021 11:47.03 AM by: Rhelt Keffer B
-/ M: October @ -
[J 0212021 0 SISCSV Sent n 1
M M99 0 [y —— Cors o
Record: |4 | 4 Of 92 | b |[bl] < > YY  AA
Kiosk: 2/11/2022 3:46 PM  Portal: 6/1/2022 10:30 AM
| ANas. | Ahlete 1D &5

M@( P O JsendReg - +Mhete  Save  RemoveAthlete  Search | Close |12
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SWAY Medical Partnership

Requesting the SWAY Report in ATS Staff Portal:

Once you have completed the prior requirements, you will have the ability to “call for a report”. You will need to
go to the athlete’s profile and click the|=SWay | button in the Concussion Tab. This button will be available
on varying screens. The |=5sWay  button will also be available in the eFiles tab for the athlete.

T re—— While the report is processing you may see the
: » : g [ circles on the screen while it processes, it could
: all Bl i - also be in the top of the browser. ONLY click the
SWAY button 1 time. When it is completed, there
will be the Green alert at the top that confirms the
SWAY doc was successfully added to the athlete.

Assess Date

Baseine

Athlete - anderson, Bobby

@ SWAY document successfully saved to athlete's eFiles.

Paperworl* Athlete Forms* Athlete Portal Dates & Login History

Electronic Documents*

m Sway m | | Refresh Scroll Down Scroll Up

Document Description

I 06/15/2022 Concussion evaluation imported from SWAY l
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SWAY Medical Partnership

Verifying Synced SWAY ID numbers:

To verify that all of your athletes for your organization have had their SWAY ID synced, we have a
dataminer that allows you to generate a spreadsheet of those athletes that are in your database, and

have their ID numbers.

To do this, you will need administrative rights, or at least partial admin right for the dataminer. Go to
Admin—> Dataminer. Once that opens, select SWAY Athlete Info from the drop down.

Select the info you would like to export into your excel sheet by placing a check mark in the box.
More specifics on the data miner; please review the Data Miner help doc.

UG Windows  Help
Site Info

Y Add/Update Teams & Organizations »
Users »

74 Maintenance »
<> Import Cross-Walk »
°_Dashboard Statistics —> »

@ ATS Data Miner
1 - Choose the export area

2 - Select the data to be exported

Athlete Contact Manager Starter
Athlete Count By Organization
Athletes - Active

Athletes - With Last Activity Dates
Notes/Contact Data

Vaccination Data

[] LastFirstName
] SportName

] Organization
[] swayProfilelD

vary

- Injuries
Athiete Emer Contacts Duplicate IDs [ | SWAYLastTestDate
% i P— R & Limitations
o Ty AR cporimg User Security Questions [] useriD
Modalities
Athlete - Covid Entries List
Medical Services
SWAY Athlete Info
MAblod L id Took
£ B C E
1 |LastFirstName SportName Organization SwayProfilelD SWAYLastTestDate . .
b |Adams, Laighann  Bacminton joe U North 0 Once the data is exported from excel, you will see a
Allen, Shannon Womens Basketball Joe Tech 0 . . . .
¢ |anderson r, Bobby 'SentbyATS 0 spreadsheet similar to the one shown; it will
Anderson, Gabrielle  Sent by ATS 0 . . . .
c |Anderson, Roberta et by ATS 0 depending on your choices. This will show you the
Ant, Adam B Baseball Joe Tech 0 .
: |Austin, Steve sent by ATS o SWAY id number that has been synced, as well as the
5 | Barnes, Jessica Sent by ATS 0 .
0[8ateman, Daniel  Football Joe Tech 0 date of last test; and any other info you selected.
Beechum, Claire Softball Joe Tech 0
2 |Billingsley IV, Don Football Joe Tech 0
Bond, James JJ Sent by ATS 0
4 |Bonder, Martin Sent by ATS 0
5 |Boyd, Blake Sent by ATS 0
& Brewster, Nick Sent by ATS 0
7 |Brown, Barry Baseball Joe Tech 0
8 |Calderon, Stephan  Sent by ATS 0
Campbell, Julius Football Joe Tech 0
0 |Case, Thomas J Sent by ATS 0
Clark, Billy Baseball Joe Tech 0
2 |Cutty, Robert Sent by ATS 0
3 |Davis, Aaron Sent by ATS 0
4 Davis, Ainsley Sent by ATS o
5 |Davis, Brent Sent by ATS 0
& |Davis, Crash Baseball Joe Tech 651939

For more info on how to correct the issues with athletes and mismatched information please continue to page 10.
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SWAY Medical Partnership

Correcting Mismatched Information for Athletes:

If you have athletes missing information, because of a incorrectly entered birthday, or a mismatched
name or shortened first name.

To accomplish this, you will need to visit your ATS Staff Portal. To do that, replace xxx with your
database name, xxx3.atsusers.com

From the Staff Portal, search for the athlete that you need to correct the ID for.

R
Admin > g G ﬂ Daily e ) ™
- , N e 1 o

Utilities e
8- Function OO =yis, Crash
Alhletes > -
Add New Athlete Cotsmiinicadons | F-Ada. infe Akl Exyibiley ] [ Med st H

Injur 5

MRS Quick Athlete Add ‘ ‘ ‘ ‘
- m Service voles otaffMsg NCuUss Ref nsure Emer efiles FM Eval

COVID_"I A Search For Athlete

Screening

Athk Multi-Function Sway

Profile Id

Notes
Last Test Date

Last Saved Test

When the athlete loads, select the |*
Other Tab. This is where the SWAY ID |ss
will reside, along with other SWAY|

ange Profile Id

specific info.

Sway . After you select the athlete who'’s profile did not sync,
R select the Change Profile ID.

Last Test Date

Last Saved Test

The Green circle shows what information is in ATS for that Athlete

Relum"’““‘ﬁ‘e\A Update Sway Information - uiis-Auto, Morgan ; Birthdate: 12/18/1984: Male
Prev :'BEIE Next :‘3;|C" Scroll Down Scroll UQ |1 to 1 of 1)

Name Birth Date Gender Last Test Profileld

Mills-Auto, Morgan 12118/1984 M/ Male 652206

End of Profiles

The Red circle, shows you the information returned from SWAY.
Anyone that matches the last name will be in this list

When you find the athlete from the list you need to update, select them from the list, and select the Update SWAY info

QVC;\S( Itl);tton. This will ignore first name differences and/or birthday differences and sync the
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SWAY Medical Partnership

SWAY Import List:

This screen allows you the ability to see the entire list of Athletes that have had a PDF imported into
ATS. From this screen, it will give you the ability to link those PDFs to a specific injury.

m Modalities Rehabs Lim

G Add an Injury
Injury+ Entry
Quick Injury Entry
Quick/Multiple Injury Entry
Quick Update - Open Injuries
% Injury Updates Needed

Search Injuries 3

Evaluations

Notes/SOAP Notes
Referrals

Concussion Evaluations
Functional Movement Eval
Staff Forms

Billing

I S“i—lY]'.mporl:Lisl:? l

* r v T ¥ ¥ ¥

Show All

Reset

Show All— Shows you all of the documents linked or not.

Reset— Resets the screen to the default view.

Camera— Shows the athlete picture, if there is one.
Address card— Takes you to athlete details.

Injury bag— Takes you to the injury, if highlighted.

[i]
J

Doc Description Fiury Pecss
Show All

Concussion evaluaion imported from SWAY
Concussion evaluation mported from SWAY

Reset

Link To
Injury

View

Link to Injury— lets you link the selected document
to an injury from the list.

Link To
Injury

View— Will let you view the document that is
highlighted

View

To Excel

Close

Record: |4 10f 2 b

Mo< >

To Excel

To Excel— Will send the list on the screen to excel.

Print— Prints the list.

The screen above will open when you click the
SWAY Import List. It will show you any SWAY
document that is imported but not linked to an
injury. The screen allows you to link those that
are needed.

& Choose the INJURY

Choose the INJURY ___

[ | [ search

12/27/2021 - Concussion - N/A - Head
12/06/2020 - Cther Ankle Injury - Left - Ankle

Select the PDF you want to Hook, then select
the Link to Injury button. You will see the list of
injuries for the athlete. Select from the list, the
appropriate injury to link the document to.
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