ATS: Utilizing the Private Record Feature

Just because we are athletic trainers, doesn't mean we are exempt from sensitive information
that your athlete may not want coaches or others to know. ATS offers you a level of security
and privacy by allowing you to mark certain entries as a Private Record. These areas include
Injuries, Medical Services, Medicine Distribution, Referrals, Notes and Efiles. By making the
record private, this entry will not be visible to any user that does not have private info enable and

this entry/record will also not show up on reports.

Weight deficit percentages to use for hydration alerts: (2 =2%) Level 1: Ley
Levels used are determined by

Infogpaks -

: : gte: Privacy settings onloff are determined by your administrator.
Allow Privacy Settings deteNmination in this area for our clients and uses our best efforts to
Allow Secure Messaging  the yke of secure messages are subject to your organization's polici
Emibdlessage Options

Part 1 Part 2 Staff Notices  Enable notices

Use auto-email for ggoup notices (limitationfinjury/note) [ Send emails after Athlg]
[ Use delayed delivery \pr secure messages (] Send emails after KiosH

Email preface from your scyool/org for encyption:
\
Mote: All emails generated “to Xaff” from athlete entries are
controlled by the "Notification...” lis\on the \Admin\Teams area.

\

To begin wusing the Private Record
capabilities you must turn the function on
within Site Info, go the Admin tab—>
Site Info—> Opt (1) tab.

You must also enable the feature for the
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Prmary Modules Security Tab Ond| @ jot(Z) Opt(3) Swipe Card Biling Claims/ED|I Pre-login  Kiosk  Custom Inventory
Primary user title (ex. Athletic Trewer): |Ath|etic Trainer | Nickname Label: |Nickname
Athlete Identifier (ex. Athlete ID): |Student ID number |
1t Addr Title: | Address | 2nd: Addiional Address ea
[] Force injury screen display for users after login
0 : Information

Enable batch report processing based on the schedule defined N Joe Streckf

Smartphone search by team? ﬂ ame. | BEEREER |

{First Last)

UserID: |Joe Streckfus |

Login Untl: /7 <! Resat B ¢ c. @

Administrator Athletic Trainer [] PRN 5taff I]
iﬂ [] Coach [] Doctor/Physician  [_] Other
[] student [] strength./Condition

Password: #tsessssrees

Supervisar: |

s |

Email Addr: |i0e@keﬁerdeuelupmem.cum

Text Addr: |

Title: |

License #:

~ | [] Regional Admin

Clear

users who should be allowed to create and
view private records. This can be done in
their user profile, there is not a bulk way to
check this off. To set private records go to
admin—> Users—> then either Search
user to find the employee or My User if you
are the admin and turning it on for yourself.
Make sure See/Set Private info is checked
off to enable.
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Injuries:

o Injury - Adidas, Sally =R <=
General Injury Info  Injury Desc/How  Athlete  Mame: Adidas, Sally ﬁ |.l.| Status: Current T
3 . = injury? =
BodyPart NN - & nived 022600 v |G [y] " L Follow-Up [
o 20 ;
1 Reported:  02/26/19 e EMS Fored [
v * PRintoPlay | | v | €L Days:0 Season Ending [
ﬂ 3 ~  Resolved: o ~ | €L Days ### Resolution: T
Side: M T Happened during: W Athletic Trainer ' Bypass NCAA/HS? []
MOI: * gy FPlaying Surface: T & Ashley Sham -
SMOI: T gy EventType/Name: v &y Team: -
Severity: " W SurgeryRRequired? [Jen [ 7/ w | CL Ins Status; -

[ Private Record) Card View
Invoice Tracking FM Evals
Modality Rehab Limtation Service MNotes/SOAP Motes Concuss Evals Refemal Evaluations MNotes/More eFiles  Staff Forms  Strength  NCAA/HS

Date Injury Modalities Time Notel(s) ities

Record: |4 | 4 Oof o [k |kl < > Card View
Actions:
PR O Show Al Gam  Claim DJO Submit New Save
K D -y for-... ~  Email Goup = Search Close
o HRUE

An injury entry can be made Private this means the injury will not show up in the athlete’s
injury profile if you do not have access to Private Information. This injury will also not
show up on injury reports to prevent it from being seen by someone who should not.
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Medical Services: You can make medical services records private as well. This will
prevent the entry from showing up in the athlete’s profile to
people who do not have the see private info ability enabled. This
will also keep the record from being printed on reports.

™ (o ®]=]

Name: Bevans. Connor ﬁ Athletic Trainer: |Miey Sham ~

Injury or "Other” Reason Actions
Injury: | 10/08/2018 - Concussion - N/A - Head/Face

v Search
Body Part: |Head/Face v o SdelNA ]G .
on 05 ) e
Other Reason: | v g
Save
v

Sport/Event - |M‘IeyU - South Men Mens Scccer

Service Remove
Service Date: / / I v || Now Type: v| w
Provider: | v] Close

Services  Notes

Service w Performed By Cost Comment
Pick
Record: |4 [ 4 0of o [k klk
Remove ltem Copy Print List

Medicine Distribution:

Main  Additional Info  MNotes

Substance: | v| Mew  Dispensed to: |BIindside.JDe v|

Lot Mumber: | w | Imjury: | ~ |

Quantity: I:I Tablets, mg, etc Location: | v| ()
Athletic Trainer: |szh|e:.' Sham

Prescribed by: |

Purpose: |

Instructions:

Comments:

Actions
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You have the ability to make referrals private as well. Just

Referrals: . . e

remember if your referring physician is an ATS user they need to be
able to see Private info to be able to see referral.

By o =] =

To:| v| Date: |02/26/19 | Service: v|

.N'tention:| | By... Injury: |DE;’D3;’2D1E-C0ncussion-N,-’A-HeadfFace / ‘vr

Athlete: |BIack.Jake v| = Created By: Ashley Sham ( [] Private Record >

Referral Letter  Notes @ m Date/time of appt: Lo - H Now Clear

NoteType:| V| v @ if_’ ﬁ

MSI:::h New Save Remove @ @ Email Provider Print 8 Close
Notes: Any note can be made private, this will keep it out of the profile for those

without access and off of any report.

% Mote - Black, Jake >
= En - Private
Athlete STEFPINETS - ﬁ a ered by |ASh|eySham Time Spent l:llln O haa— >
Injury  (18/03/2018 - Concussion - N/A - Head|Face «| @ Note Date 02/26/13 2:56:33PM (5~ | Now
Note: Note Type v |
it
”
+Tag
Actions
Next Prev New Save Remove @ e Email Group Print Note Print w/ Injury Close
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E-Files:
(=) ectronic Cuick File Import —
El ic Quick File Imp O x
Athlete: | FEETIETE v| e Date: 02/26/19 |~
Injury:  08/03/2018 - Concussion - N/A - Head/Face
Type: | v| Bl Private Record >
Description
Load Fle
OR drop file here__ a
Actions
L | > Save Remove View Close

You can mark individual efile entries private as well. This will keep them from being shown
in the athlete/injury profile to anyone who does not have access to private info. It will also
prevent this e-file and its information from being put on reports.
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