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There are multiple ways to add a note or a SOAP note within the ATS program.      

In this document we will go over the ways to add a new note using the ATS Desktop. 

There will be a Notes/SOAP Notes tab in 

both the athlete profile and an            

individual injury profile.  The note tab in 

the athlete profile will show all notes 

related to this athlete.  The note tab in 

the injury will show only notes           

pertaining to that specific injury. 

You can also search for a note or add a new note 

through the injury drop down menu.  Start with        

Injuries—> Notes/SOAP notes —> add or search 



ATS— Adding a Note/Soap Note in the Desktop 

Copyright © by Keffer Development Services, LLC 

You can add a new note using the 

Daily Information Entry Screen.  This 

can be accessed by selecting the 

icon shown above or through the 

menu.  Select File —> Daily           

Information Entry.   

 

You will see a Note tab here, you can 

view notes already written and add a 

new note (you can add more than 

one new note from this screen) 
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You can also access and add Notes through the quick 

notes function.  This can be accessed two ways.       

1) Select the file icon, this the quick functions icon, 

and then select notes.  2) Select athlete —> “Quick”   

Functions —> Quick Athlete Notes 

 

Both of these will open the screen shown below.  

Here you can move between athletes and view or add 

new notes. 
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You can also view and new notes from the Quick Multi Function.  Simply click the 

icon shown above or you can go through the menu.  Select athletes—>“Quick”    

functions —> Multi Function Updates.  Once the screen shown below has opened 

select the notes tab 
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Once new note has been selected you will the screen shown below.  Select 

the desired Note Type from the dropdowns available (this may vary         

depending on your programs customized settings).  Type your note in the 

available area, you can spell check the note by selecting the spell check 

icon found on the right hand side. 

Once you have typed your note be sure to hit the Save button.  You also have several other  

options in the note area: 

1)You can move on to a new note or view a previous note for this athlete/injury 

2) You can email this note  

3) You can print this note 

4) You can print this note with the associated injury information 

5) You have the option of making the note private by selecting the Private Record box in the top 

right hand corner 

6) Please check out our time saving capabilities within the notes sections: these are FieldTags 

and Key Phrases 

http://www.athletictrainersystem.com/pdf_files/ATS_Using_Field_Tags.pdf
http://www.athletictrainersystem.com/pdf_files/keyphrase.pdf

