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Key Phrases can be a shortcut for note taking and standardizing documentation. They are
particularly useful for entering standard information, concussion warning signs, physician
information, or other large amounts of information you do not want to type each time. ATS provides

two options of Key Phrases, a master list and user lists.

Windows
E Site Info l

Help

Show Social Security Number for Athletes
Show "minor" flag on athlete screen
Show Athlete Picture in ATS Core

Show "Add myself" in the ATS Kiosk Web
Initially show resolved injuries on athlete screen
] Show Data Indicator on athlete/injury screens

Clear the working folder when a user logs out

Appoirtments  Highlight Color Config

Default min Open Appoint Purpose:

perappt 19 | Open Time

On the appointment details screen...

# of days to show before today:

# of days to show in the future

Primary Modules Secuity TabOrder Opt(1)j Opti2) Ppti3) SwipeCard Biing Claims/EDl Pre-login  Kiosk Custom  Inventory

[ Disable last physical date auto-update on athlete screen

[J Performed By List from Provider on Med Service Entry

Regicnal Functionality Settings
[ Use Regional Filter for searches

Enable Body Part Search For:
Injury entry

User Key Phrase Master

Click this icon to update the master list of “key phrases”
that can be used when entering notes/SOAP notes
Enable BMI calculation

(using height in inches, weight)

Lock notes after the initial entry.
(checked = locked) Set all

[] Allow multiples per appt

Filter/limit the appointments shown on the appointment
details screen to only show the active user?

To  access/edit
the master list go
to Admin—> site
info —> opt (2)
tab and select
the KP icon.

Save Close
LGN Windows  Help
&4 Site Info
&% AddUpdate Teams & Organizations »
4 Maintenance 4 Search Users...Active Only
Dashboard Statistics Search All Users (Active & Inactive)
1 Data Miner Multi User Update
& Injury Analytics Reporting My User...
83 o |[[E | &2
Security
Name |JUE Streckfus ‘ Teams Modules FEmail Groups artial Admin Secure Msg Notes MSC Forms | * | *
{Flﬁt.lfam Administrator Athletic Trainer ] PRN Staff l] Email/Opt  Smartphone Icons MFBP » L
Iﬂ [ Coach ] Doc/PhysMurse [ Other " F >
] Student 0 st h/Condii Email Setup (MS Outlook or specify SMTP email ifhg @-q
u ST T Use MS Outlock :
User ID: Password: rzzzzsreess SMTP Server:
Disabled On-> Reset ¢ ;) Login: Lo
Enai Ad. | oo @ ferdevelopment com | Working Directory i ¢ |Individual users can
Text Add: | | & C-\ProgramData' Keffer Development Services\ATS ' : ;
e v - N\ |access their list
License #: l:l ] Force password Auto-accept appointment requests from athletes? through the"' user
Seeiset private info change on next login Default min per appt 30 ~ OpenAppointPurpose: Open Time v .
Use secure messages Screen Admln —_—>
Time Zone 0
Phone/Location  Email Signat Home Add m —
A EEEEEATT T 0 J[a v |omememnee - | G53 users—> my user—>
Phone |I4) - | Office: ‘ CJ_- | \
: - - - - On Login... € i
ek I"’** ‘ = “4)** I [] Show new injuries entered notice during login = emall/opt tab and
Location [] Show expiring insurance notice on login Available 1 1
Region: o ~ | [ Regional Adrin [1 Show expiring physical notice on login C“Ck the KP ICOﬂ
Signature: Upload Clear [] Hide open windows task bar
Menu Dock: Change Remove
Actions
Search Reset Disable New Remove Save Close
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Master Key Phrase:

It is the recommendation from ATS to begin by building a Master List of Key Phrases. This will allow you to assign the list to the
individual users. The individual users will be able to add, change and make their own Key Phrase list, from their user profile.
Below, is the Master List Screen from Site Info.

=rers
[T — B Fom Masier il From User il Save I Remove I New [N
Active | Sort Phrase Tag
Parent/Guardian Waming Signs for Worsneing Concussion
1 <wamingc:

Physician Information
1 <physician:
Referal to Crtho

1 <orthaoref
test
Enter the new ‘Name'for this key phrase IE
Cancel
T
Parent/Guardian Waming Signs for Worsening Concussion | | m
Select New to enter a new key phrase. Enter the name of
the Key Phrase, this will also be a selectable option.
After you enter that, you will enter your Phrase Tag. This
MUST be bracketed by < >. Use an abbreviation of what
the phrase contains, so it is easy to remember.
— ]
[ Active | Gor Phrase 1ag
Parent/Guardian Waming Signs for Worsneing Concussion
1 cwamingc:
Physician Information
1 <physician:
Referral to Crtho
1 <orthoref>
test
1 dests

et (I0L__Tor s 01 ey (T |

Key Phrase Text

Severe Headache
Worsening Headache
Loss/Change in Consciousness

i A

Dizziness Enter the text you would like to show when you use

Increase of Nausea/ Vomiting L. .

Double Vision the key phrase. This is customizable, enter as much
nesia

Decreass in coordination information as you would like to show after you enter

the KP, and click the cup.

Copyright © by Keffer Development Services, LLC



ATS— Key Phrase

TOP

You can delete/
remove a key
phrase using the

pd

K4 User Key Phrases for: Rhett Keffer

Key Name
Active | Sort

Phrase Tag

<3 =N =X
[ sore | [remove ] on i cw |

remove button.

@, Choose the USER

Choose the USER._ /

[ ==

Admin, Keffer

AT, Greg

AT, Sally

Bullocky, Sandra
Coach, Swim

Jack Black, Coach
John Smith, Coach
Keffer, Rhett
Sham, Ashley

U East AT, Ashley

Select a user to copy a Key Phrase List from.

i I\

You can copy over the Master list

OK Cancel

to each user or a user can copy

another users list.

’

Key Name
Active | Sort
NSAIDS

1
Orthoreferal

1
Rice

1
ROM

1 <ROM>
waming signs for concussion

1

Phrase Tag

<NSAIDS>

<RICE>

<wamingc>

Record: |4 | 4
Key Phrase Text

10f 5 b |[bl

ATS X

Copy complete,

N

+Tag
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The system administrator may decide to send the Master
list to all users. Should there be standard information that
needs to be entered. Using the steps below, you can send
to all users, the master list of Key Phrases.

F Windows  Help
Site Info

%% Add/Update Teams & Organizations »
74 Maintenance ’ Search Users...Active Only
.~ Dashboard Statistics Search All Users (Active & Inactive)
) Athlete Security R :eari Esers by l(:rg?mzauon...
©) Drug Testing R ear sers by Region
My User...
LU Athlete Utilities » Copy User
") Injury Utilities 4 Multi User Update
Coe '
r Utilitie 3
. Inventory Utilities R ser ies Change User Password
Set Module Access for Selected Users : er Last Looip
|7 Update Athlete Years ;
User Lists 4 Copy Key Phrase from Master to 4]1
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User Key Phrase List:

This area allows you the ability to customize your own key phrase list. You can copy the master list, copy another user, or

create your

own.

FE=]
szzme Sort Phrase Tag m Com
NSAIDS
1 <NSAIDS>
Orthoreferral
1
Rice
1 <RICE> \
ROM H
— s x| Once you are in the
Enter the new "Name' for this key phrase @/ Key P h ra Se Scree n
Gaod select new and
Record: |4 | 4 10f 4 | D M‘ :
Key Phrase Text i | I — choose a name for
Rest, Ice, Compression, Elevation @ . .
e this particular phrase.
v d
mal
-
1 |<RICE>
1 |<ROM> (~ aTs X )

1

4 4
rase Text

igns (concussion)

10f 5| b

i

Enter the new ‘Name'for this key phrase

|waming signs for concussion

\_

+Tag

User Key Phrases for: Ashley Sham == =
e — = | New
T T The next step
Oﬂmfe"a'1 is type in the
Ric — phrase tag you
TOm will be USing
| when  typing.
........................................................... Be sure to
E——— include <>
Frimieds ———L37 | around  the
el | word.
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User Key Phrases for: Ashley Sham

Key Name
Active | Sort Phrase Tag
NSAIDS

1 | <NSAIDS>
Orthoreferral

1
Rice

1 <RICE>
ROM

1 <ROM>
waming signs for concussion

1 <wamingc>
Record: |14 | 4 50f 5 [B
Key Phrase Text

i

o oster [ om e8] Sove oo i w0 G

B

increase in headache
loss of consciousness
extreme dizziness
vomiting

double vision
amnesia

seizure
behavior is different from usual

slumed speech, numbness, or decrease in coordination]|

i

\

N\

The next step is to type in the words/phrases you want to be associated with the phrase tag
in the key phrase text area. Once you are done click save and you will get a confirmation that
the information has saved.

Key Name
Active  Sort Phrase Tag
waming signs for concussion

1 <wamingc>
Record: |4 | 4 1of 1 [kl
Key Phrase Text

From Master__.

Save complete X

n Data Saved

increase in headache
loss of consciousness
extreme dizziness
vomiting

double vision
amnesia

seizure
behavior is different from usual

slured speech, numbness, or decrease in coordination

k!

-

= (@ (=]

| New [ Gose

i A
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Using Key Phrases:

There are two ways to use the key phrase. You can type the phrase tag you have
chosen, remember to include the <>at the beginning and end of the word, or you can
click the KP icc;n and choose from the list.

¢ Note - Bevans, Connor E‘E‘@
. 8= Entered i Private
Athlete Beyans, Coghor ﬁ by |Ashley Sham Time Spent | M [] Record
Injury 06/15/2014- Concussion - N/A - Head/Face v © NoteDate 07/06/18 10:43:46 AM  [51v | Now
Note Type Phone Conversation v

Note

Spoke with ‘s mother on the phone. She reports he is still experienceing symptoms and wanted to know if she should take him to the /
ER for further efal or just wait until she can get him an appointment with his physician. ‘
signs and symptoms that warrent immediate care at the ER

<wamingc> ‘
Mrs Bevans will contact me tomorrow if Connor is unable to report to the ATR tomorrow. | o
W -
\
s
Q, Choose the applicable key phrase(s) X
)

Choose the applicable key phrase(s)...
|| I I Search I

NSAIDS

Orthoreferal @
Rice
ROM

waming signs for concussion

OK Cancel
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To insert the key phrase simply click the cup icon and the
phrase tag will automatically turn into the phrase/information
specified.

|

¢ Note - Bevans, Conrjr E@
Athlete Boyans Cofnor 5 ﬁ 4= Entered by |Ashley Sham +| Time Spent D“ﬂ [ :::Z?rz
Injury  06/15/2018 - Foncussion - N/A - Head/Face v @ NoteDate 07/06/18 10:43:46 AM  [S/v | Now
Mo Note Type Phone Conversation v W

Spoke with Connor's mother on the phone. She reports he is still experienceing symptoms and wanted to know if she should take him to the p
ER for further eval or just wait until she can get him an appointment with his physician. r
We went over these sians and symotoms that wamrent immediate care at the ER

amnesia

slurred speech. numbness. or decrease in coordination
seizure

behavior is different from usual

()

Mrs Bevans will contact me tomommow if Connor is unable to report to the ATR tomormow.

Actions
Next Prev New Save Remove @ Email Group Print Note Print w/ Injury Close
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Using Key Phrase in the Staff Portal:

The Key Phrase in the Staff Portal, works similar to the way it does in the Desktop.

You can either enter your key phrase with <>,or select it from the KP icon and the list will populate to be selected.

=}z ATS Core Portal: JoE TECH

ENU - aa— T

iities gﬁN 9 ﬁ Da-lov =) ‘ﬁ foj @ ‘I‘]

htnletes. > Tl T WLEWPLORE S Lot e BRSO e

njuries Y Atnietes « | searcn You have 1 unread message

Notes. »

Modalities »  Retum to Athlete Notes/SOAP
Rehabs »
Limitations »  Team Joe Tech Men Baseball v Choose a Key Phrase
FEvaluations »

A Athlete: Davis, Crash v
ledical
Services
Trainer  Jog Streckius v Choose a Key Phrase

Concussions »

Medication y  New or Existing Injury?

Distribution New O Exising © Nons Manual Muscle Testing
Referrals » Parent/Guardian Warning Signs for Worsneing Concussion
Strength and Date: 1/26/2021 02:37 PM Now Timd | Physician Information
Conditioning ” Referral to COrtho
Scheduling » ) Private Record ’test
Admin »

Note Type v
Reports 3
Home

warningc>

Scroll Down

m Cancel

*** The key phrase lists, both master and user lists are only editable/customizable from the Desktop module. They are not
available to be changed form the Staff Portal.

Key Phrase from Staff Phone:

Enter Note :
Choose the applicable key
prgase
Organizaticn - Select v
Key Phrase
Manual Muscle Testing
Team: Joe Tech Men Baseball ~
Parent/Guardian Warning Signs for
Worsneing Concussion
Athlete Davis, Crash v ) N
Physician Information
Or start typing part of the athlete's name Referral fo Ortho
test
Select
New or Existing Injury?
New ) Existing ) None
Note Date: 1/26/2021 02:49 PM Now Time Spent (min)

O private Record

Note Type ~

Comments: <wamingc>
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